Reporting your job search
obligation as fulfilled in the EServices.

»
»

Go to the website ams.ax
and click on "E-tjänster"

Click on ”Logga in till
e-tjänsten Arbetsmarknadsservice”.
From now on the site is
only available in Swedish.

»

Click on ”Logga in
i tjänsten".

»

Identifiy yourself by
using your bank codes.

»

To continue to the E-Services,
click on ”Fortsätt till tjänsten”.

This is what the front page looks
like when you are signed in to
"My E-Services" / Mina E-tjänster.

»

By clicking
you can find
more information about your
tasks.

»

Click on ”Min plan”.

»

»

»

To get to the agreed tasks
according to your plan, click
on "Nästa"

Click on

at "Möjligt arbete"

Select the appropriate task.

Here is where you report
completed tasks.
-Applied

for a job lasting longer than two
weeks, other than a job offer
-Applied for a job lasting longer than a
week, a job offer
-Open application to an employer
-Applied for more working hours from a
current employer
-Published a job search profile at
Jobbmarknad.fi
-Promoted my own work looking for job
opportunities as an entrepreneur
-Applied for an other job opportunity

»

Enter the required information,
marked with the * sign.

Enter the information for the:





work task
employer
day of realization

You can report one or
more tasks as completed.

»

NOTE!
Leave the Ja/Nej - field blank if
you intend to report more tasks
before the due date (on the left
side of the "Ja/Nej" box)

Tick the "Ja" box only after
you have completed all the
tasks for that period.
If you answer "Nej", the system
assumes that you have not fulfilled
your job search obligation.

»

If necessary, you can attach a
document here. The format should
be jpeg, tif or pdf. Click on "Bifoga
dokument".

»

Click on ”Välj fil”.

»

Select a file or an image, for
example an image of the job
application.

»

Click on "Bifoga" after
selecting the correct file.

»

Here you can see that
the file has been saved.

»

Once you have filled in the
information for this period,
click on "Fortsätt" at the
bottom of the page.

»
»

Check the information you
submitted. If you want to
edit the information, click on
"Föregående".

Once you are
finished, click on
"Skicka".

You have now reported your job
search obligation as completed.
Thank you for the information!

»

If you want to check your
submitted information
and what your plan looks
like, click on "Min plan"

If you have questions regarding your job search obligation, please contact your contact person at AMS or the
switchboard on telephone 018-25501.

